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Perth Waldorf School

Kindergarten Assistant — Job Description

Updated 1t September 2026

Perth Waldorf School is committed to promoting the safety, health and wellbeing of children and young
people, and expects all school staff, parents, students, volunteers and visitors to the school to share that
commitment.

Position Overview

The Kindergarten Assistant is responsible to the School Administrator. The Kindergarten Teacher and the
Early Childhood Co-ordinator will oversee the Assistant's day-to-day work. The role is based mainly in one
specific Kindergarten room but may, at times, involve working with other Kindergarten classes.

The Assistant works within the principles and ethos of Waldorf education, supporting the Kindergarten
Teacher in creating a warm, rhythmic and nurturing environment for young children.

Specific Responsibilities and Requirements

Duties in relation to the position include, but are not limited to, the following:

Supporting the Kindergarten Teacher and Educational Programme
¢ Foster and model the ethos of the school and the principles of Waldorf education.

¢ Support the Kindergarten Teacher and work in collaboration with them to plan, revise and implement
educational activities and daily/weekly rhythms.

¢ Assist the teacher in circle time, story time and mealtime routines, and help teach and model new
songs, verses, finger rhymes and puppetry.

« Develop the skills necessary for storytelling, puppetry, finger rhymes, songs and verses.

¢ Provide an atmosphere of deference and reverence that supports the Kindergarten Teacher as the
main ego presence in the room.

¢ Assist children with domestic and craft activities, modelling appropriate behaviour throughout.
¢ Undertake meaningful, purposeful work in the presence of children — such as craft, oiling wooden
toys, gardening or sweeping — to model the rhythms and processes of everyday life.
Supporting Children's Development and Wellbeing

¢ Be consciously and actively aware of children's social-emotional, physical, spiritual and developmental
needs.

¢ Build positive, nurturing relationships with children, and be alert to situations needing adult support or
guidance, responding appropriately.

¢ Model and encourage positive social skills — listening, turn-taking, sharing, empathy and collaborative
play.

¢ Provide behaviour guidance consistent with the Kindergarten Teacher's approach.



Recognise that young children learn through imitation and provide a model worthy of imitation —
modelling respectfulness, kindness and warmth.

Work efficiently while maintaining a feeling of calm and composure that supports a settled
environment for children.

Supervise children during inside play, outside play, excursions, nature walks and after school duty as
required.

Care for children in need of comfort, settling or first aid, and facilitate hand washing and toileting.

Ensure children are dressed appropriately for the weather and assist with changes of clothing when
necessary (e.g. after play or accidents).

Document incidents appropriately and communicate to the teacher — verbally and/or in writing —
any parent concerns, child incidents or records as required.

Refer any matters a parent raises about a child's education or overall wellbeing to the Kindergarten
Teacher, while taking responsibility for addressing practical and physical matters directly.

Classroom, Kitchen and Environment

Arrive punctually and ensure daily activities are set up in good time.
Prepare morning tea and lunch in line with the weekly rhythm and do all dishes daily.
Maintain adequate hygiene and cleanliness in the kitchen and help pack away the children's play area.

Assist in managing and caring for classroom and playground resources and maintain and care for all
indoor and outdoor Kindergarten areas, supporting the teacher in this work.

Be responsible for maintaining kitchen inventory levels, including ordering food ingredients for the
lunch menu, and assist in stocktaking resources each term.

Assist in the termly and annual set-up and dismantling of the Kindergarten.

Professional and Community Engagement

Contribute to and attend educational forums, staff meetings and professional development, including
internal PD

Participate in cultural and festival events in the Kindergarten and be an active member of the whole
school community, attending school events such as festivals and open days.

Strive to meet the time constraints of the Kindergarten programme and serve as a good ambassador
of the school.

Policy, Compliance and Health & Safety

Understand and implement the school's Child Protection Policy.

Ensure privacy and confidentiality as per the School's Privacy Policy and keep all information private
and confidential.

Uphold and maintain Kindergarten and School policies and procedures and display a clear
understanding of and commitment to these.

Be familiar with, and actively comply with, relevant Early Childhood frameworks — including the Early
Years Learning Framework (EYLF) and the Australian Steiner Curriculum Framework.

Undertake and apply occupational health and safety requirements in the workplace, taking reasonable
care for your own health and safety and not endangering the safety of others.

Immediately report any work-related injuries or identified safety hazards.

Contribute to consultations regarding policy and procedure development and operational aspects of
staff support and provide reports as required by management.

Selection Criteria

Essential Knowledge & Skills



Relevant qualifications and/or experience working in a kindergarten, preferably within a Kindergarten
setting.

Awareness of Steiner/Waldorf teaching practices and principles.

Ability to relate to and inspire children.

Personal warmth, patience, tolerance, empathy, understanding and positivity.

Exceptional self-motivation and sense of responsibility.

Ability to work both as part of a team and independently, cooperating with staff and parents.
Excellent oral and written communication skills.

Capacity to be a role model worthy of imitation by children in your care.

Desirable Knowledge & Skills

Knowledge of Anthroposophy.

An approved Steiner/Waldorf qualification, or equivalent relevant experience.
Understanding and experience of working with people from backgrounds of adversity.
Experience working within a Steiner/Waldorf environment.

Experience working with children with special educational needs.

Skills and/or interest in simple craft, artistic and gardening activities.
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