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VERSION MANAGEMENT 

 
Version Published Changes Made Author of Changes 

1.0 2024 Bushfire Emergency Evacuation Plan created for 
Parkerville Steiner College Campus using March 2024 
Bushfire Management Plan information. 

HS 

1.1 April 2026 Reviewed when the building was signed off by the Shire 
of Mundaring, including the BEEP. 

BL 

2.0 May 2026 Fully reviewed and updated using the BEEP as submitted 
and approved by Mundaring Shire 

JT/BL 
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Bushfire Emergency Evacuation Plan 

Date first approved: 2024 
Date of effect / approved by 
Council: 

2024; reviewed April 2026 following Shire of Mundaring building sign-off 

Date last amended: May 2026 
Date of next review: End of February 2027, then annually before each bushfire season 
Compliance interactions and 
Internal Policy: 

Health & Safety Policy 
Code of Conduct 
Critical Incident / Emergency Management procedures 
Induction materials for new staff 

Area of the School / Scope: ALL 
Delegated Policy Owner 
(Custodian): 

Head of School (PSC) 

Supporting documents: March 2024 Bushfire Management Plan 
Bushfire Emergency Evacuation Documents - Parkerville Steiner College 
Induction materials for staff 

PSC Website: No 
Links: www.dfes.wa.gov.au 

www.emergency.wa.gov.au 
www.bom.gov.au 

Legislation / standards:  Australian Standard AS 3745:2010 Planning for emergencies in 
facilities 

 AS 3959:2018 Construction of buildings in bushfire-prone areas 
 State Planning Policy 3.7 Planning in Bushfire Prone Areas 
 Guidelines for Planning in Bushfire Prone Areas v1.4 
 Bush Fires Act 1954 
 Emergency Management Act 2005 
 School Education Act 1999 
 Work Health and Safety Act 2020 (WA) 
 Privacy Act 1988 

Circulation: All staff through induction and annual training; Council; relevant 
contractors; summary to parents/caregivers as required 

Feedback: hspracklen@pws.wa.edu.au 
Review / stakeholders: Head of School (PSC) 
 This page removed for website as well as pages after and including 

Procedures 
 
The School Council oversees policies, each one of which is approved by the Council Chair. 
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1. Purpose and Scope 

This Bushfire Emergency Evacuation Plan (BEEP) has been developed to outline required preparation before 
the bushfire season and immediate actions to be followed to support the orderly movement and protection 
of people if a bushfire emergency occurs while the Parkerville Steiner College Campus is occupied. 

The plan applies to the Parkerville Steiner College Campus at 695 Roland Road, Parkerville. It was created 
in 2024, using the March 2024 Bushfire Management Plan information for the campus, and reviewed in 
April 2026 when the building was signed off by the Shire of Mundaring, including the BEEP. It follows the 
structure of the current Bibra Lake Campus Bushfire Emergency Evacuation Plan. 

The BEEP outlines activities to be undertaken by staff and students at the different levels of a bushfire 
emergency: 

 on days of Total Fire Ban (TFB) 
 on days of elevated, extreme or catastrophic fire danger rating 
 when there is a fire in the local district 
 when a bushfire is threatening or impacting the site 
 during the recovery phase immediately after a bushfire has impacted the site. 

 
The safety and wellbeing of students, staff and visitors is always the School’s main priority.  

This BEEP outlines procedures for Evacuation to enhance the protection of occupants from the threat of a 
bushfire, as well as Sheltering-in-place (remaining on site) if site evacuation is not possible. 

The Primary Action to follow under normal bushfire conditions is to:  Shelter in Place 

Evacuation from PSC is not recommended due to the school being in a bushfire prone location and the risk 
of being caught on roads during a bushfire event. Evacuation would be used if there were significant time 
for such an action. 

 

2. Responsibility and Roles 

Responsibility for compliance with this process lies with all school staff. Responsibility for annual review, 
update and readiness before the bushfire season sits with the Policy Owner and the Emergency Planning 
Committee. 

Staff names and phone numbers must be confirmed annually and entered into this table before the 
document is issued for operational use. 

Table 1: Roles and Responsibilities 

 Title Role Phone No 
 Head of School, 
Parkerville Steiner 
College 

TASK 1 - CHIEF FIRE WARDEN  – Monitor warnings and 
weather. Decide evacuation or shelter. Sound alarm. 
Authorise parent communications.Maintain overall 
control. Evacuate classrooms/learning areas to safer 
building (upper classrooms of Block 1) 

 as per warden 
checklists 

- Education 
Coordinator 

TASK 2 - Deputy Chief Warden  –Assist Chief Warden 
and assume role if required. Confirm wardens are in 
position. 

 as per warden 
checklists 

 Admin Staff 
(Warden No. 2) 

TASK 3 – Warden No. 2  Liaise with DFES / emergency 
services. Oversee parent communication. Keep a 

 as per warden 
checklists 
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timed log of decisions, contacts and instructions. 
Traffic/transport/bus support. Contact bus provider. 
Coordinate vehicle access, loading priority and 
departure under Chief Warden direction. 
 

 Admin Staff 
(Warden No. 3) 

TASK 4 – Warden No. 3  Check offices & staffrooms, 
second check of classroom / learning areas, turn off 
air con & close windows. 

 as per warden 
checklists 

 Admin/Reception TASK 5 - Collect rolls, visitor register. Account for late 
arrivals and visitors, absentee management, 
medication and allergy action plans. Parent 
communication and communication log. First Aid 
Officer.  
   

 as per warden 
checklists 

 Facilities & 
Grounds 
Maintenance 
(FGM) 

TASK  6- Fire suppression. If safe, remove flammable 
materials, check hoses and mobile unit, wet down 
surrounding areas, and extinguish small spot fires 
after the fire front passes. 

 as per warden 
checklists 

 Teachers Task 7 - Keep students calm. Take rolls before and 
after movement. Keep students in class groups. 
Report missing persons immediately.  
 

 as per warden 
checklists 
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3. Fire Information and Contact Details 

Table 2: Emergency Contact Details 

 

The Emergency Number to dial for police, fire and ambulance is: 

000 
Phone the DFES Emergency Public Information Line on 13 33 37 
Or online at www.emergency.wa.gov.au 
 

1. Parkerville Volunteer Bush Fire Brigade:    9295 4484 
2. Mundaring Police Station:      9290 1900 
3. Shire of Mundaring Emergency Management:   9290 6696 
4. Main Roads WA (Road Closures):    138 138 

 

Visit the DFES Website:  www.dfes.wa.gov.au 
 
Or listen to regular radio updates, 15 minutes after the hour on ABC 
Radio if major bush fires threaten lives or property. Frequency: 720 AM 
 

The fire danger rating and weather forecast for Parkerville Steiner 
College is best found at: 
http://www.bom.gov.au/wa/forecasts/perth.shtml  
 

Look under Perth forecast and Coastal Plain and/or recorded 
information line on 1300 659 210 
 
 

 

Organisation / Service Contact Details Use 
Emergency WA www.emergency.wa.gov.au Monitor incidents, alerts and warnings. 
Association of Independent 
Schools of WA 

9441 1600 Secondary contact. 

Bus / transport provider To be confirmed Standby transport provider to be 
confirmed annually. 
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4. Bushfire Preparation and Awareness 

4.1 Preparedness 

Preparation prior to and during the declared bushfire season is paramount to increasing the school and its 
occupants chance of surviving a bushfire event. 

 
 complete the annual preparedness checklist before the bushfire season 
 maintain the Asset Protection Zone and 10kW/m2 Shelter Protection Area 
 maintain the standalone 50,000 L water supply for emergency services 
 check fire hoses, extinguishers, backup water supply and mobile firefighting unit 
 confirm evacuation transport, reciprocal refuge arrangements and communication systems 
 ensure all staff are trained in evacuation, shelter-in-place, alarm operation, first aid and bushfire 

survival procedures. 

4.2 Fire Danger Ratings 

Fire Danger Ratings (FDRs) are issued by Department of Fire and Emergency Services (DFES) and indicate 
how dangerous a fire would be if one took hold on any day. An FDR of Catastrophic or Extreme means that 
a bushfire that starts is likely to be so intense that even well-prepared, well-constructed and actively 
defended homes may not survive. Under these conditions, DFES advice is to evacuate in the days or hours 
before a bushfire might threaten to increase the chances of survival.  

Understanding the FDR categories and what they mean to the school will help administration to make 
decisions about what to do if a bushfire starts.  

The FDR is typically updated daily after 4pm. 

4.3 Emergency warnings 

During a bushfire, DFES will issue community alerts and warnings for bushfires that threaten lives and 
property.  

The following warnings may be issued: 

 Advice - a fire has started but there is no immediate danger. Stay alert and monitor conditions. 
 Watch and Act - there is a possible threat to lives and property. Conditions are changing and action is 

required. 
 Emergency Warning - occupants are in danger and immediate action is required to survive. Listen 

carefully as you will be advised whether you can leave the area or if you must shelter where you are as 
the fire burns through your area. An emergency warning may be supported with a siren sound called 
the Standard Emergency Warning Signal (SEWS). These factors should be reviewed on a regular basis 
as they may change at any time and without notice 

 All Clear - the danger has passed and the fire is under control, but the site must not be reoccupied until 
it is safe. 

 

 


